LUTHER KING HOUSE  - MA SINGLE MODULE REGISTRATION FORM Academic Year 2010-11
1. PERSONAL DETAILS  

Please write clearly especially when giving an e-mail address

	NAME:
	PHONE

	ADDRESS:


	EMAIL

	
	MOBILE 

	
	DATE OF BIRTH


2.  WHICH MODULE(s)  DO YOU WISH TO ATTEND?
_________________________________________________________________________

3. PATTERN OF ATTENDANCE

If this module is available on a residential basis, please let me know your requirements.  For some modules we may ask you to book your accommodation direct with reception on 0161 224 6404.  
_________________________________________________________________________

4.   STUDY OUTCOMES

Are you a lay student studying for personal development

YES/NO
Are you studying for ministerial development or ordination?

YES/NO
Please specify type of ministry ……………………………………………

5.    SPECIAL NEEDS

Are you registered disabled or have any special need we should be aware of?

……………………………………………………………………………………………….

……………………………………………………………………………………………….

6.     DATA USE POLICY.  

I acknowledge receipt of the Partnership for Theological Education Data Use Policy.  
Please tick.
Please tick the following box if you do not want to receive e-mails or mailings from the Partnership for Theological Education after you have stopped studying here.  

7.     EMERGENCY CONTACT
If you are involved in an emergency and you wish us to contact anybody, then please give their details here:

Name ………………………………………………………………………………………
Address ……………………………………………………………………………………

Phone Numbers:………………  …………………………………………………………
Other information (eg. Husband, wife)  ………………………………………………...
8.  DIETARY REQUIREMENTS

Luther King House can cater for vegetarians and medically required diets (e.g. gluten free) but those who will be residential need to order these in advance.

Please indicate your requirements below if your course involves a residential session.
………………………………………………………………………………………………..

………………………………………………………………………………………………..

9.  FEES PAYMENT

A fees invoice will be sent to all students on commencing the course.
Please give details of how fees will be paid.                                     SELF/OTHER
If an employer or other sponsor is paying fees for you, we require a letter or purchase order indicating that this is the case.

Thank you for completing this form.  You will have a chance to review the information on screen or by looking at a printout.  You may make changes to the information by contacting the Academic Registrar.  
Please return it to:

Frances Ives

Academic Registrar

Luther King House

Brighton Grove

Manchester

M14 5JP.
registrar@lkh.co.uk
Data Use Policy – Luther King House Educational Trust.

1.  LKH is registered with the Data Protection Registrar and recognises that the data collected falls within the category of data deemed to be sensitive.  You have a legal right to request a copy of the data held about you by LKH.

2.  Prior to admission data will be requested on you, from your referees, or from your sponsoring college, data will be used to set up an initial student record, identify if you may qualify for funding from your local education authority, identify if you may be eligible for accreditation of prior learning or accreditation of prior experiental learning and to identify if you have any special educational needs.  You may request that data on your special educational needs not be transferred to members of staff.

3.  Once enrolled for study at LKH, the following policy will be adopted:

Data will be kept or transferred between LKH, Manchester University or the University of Chester, placement supervisors and any other relevant body in connection with study, academic plagiarism, recording of assignment results, recording of student progression, or academic quality (for example QAA).  

Students registering on programmes validated by partner universities should be aware that data will be processed by these institutions in line with their own data policies.  Further information is available from their own websites.

Data will be kept or transferred by or to staff of LKH (including external tutors) for academic purposes and to allow special educational needs to be met.  

Colleges sponsoring students will be entitled to receive a copy of your assignment results. 

Information supplied to any member of staff for the purposes of pastoral care will not be transferred to any other member of staff without seeking your specific consent, which may be given orally, provided that the member of staff does not have any legal duty to transfer that data.

Upon registration we will request details of a person who should be informed if you experience a sudden illness or similar emergency.

4.  After you leave, with your permission data, will be kept to allow LKH to contact you to let you know about LKH or LKHET activities.

5.  Staff working for LKHET, whether directly employed or employed by a constituent college,  should be aware that their academic curriculum vitae may be transferred to a validating university in order to seek approval of teaching appointments.

6.  Data held on you will not be sold or transferred to any commercial organisation.
7.  The Data Controller for Luther King House Educational Trust is the Academic Registrar.







