Luther King House Library

Using the Library Catalogue

The library has a computerised catalogue which can be accessed on the Issue Desk computer at the entrance to the library and on the computer facing the entrance to the study area.

The catalogue is also available online at www.lkhlibrarycatalogue.co.uk
Besides searching for a book or a journal, you can also:

· Log in using your borrower number and check and renew your loans

· Email the library with any queries

· Save your favourite searches and run them again at any time by clicking on a link
· Save lists of items in the library that you may want to borrow at a later date
· Look at a list of items that have recently been added to stock

· Reserve items that you would like to borrow but which are currently on loan
The computer catalogue provides the following information:

· ISBN or catalogue number (unique to each title) and barcode number (unique to each item)  

· Details of item (year and place of publication, edition, etc.)

· Classmark (3 or more numbers followed by 3 letters) or location of item

· Number of copies available for loan or reference use 

· Date of return for copies on loan

· To Begin

Select the Enquiry Menu option from the main screen, by moving your cursor and clicking the mouse once. 

· The Enquiry Menu
The Enquiry Menu lists four options:

1. General Search – allows you to search the catalogue by typing in an author’s surname, title, subject, keyword, ISBN or classmark.  These are known as search terms.
2. Advanced Search – allows you to expand or narrow down your search by combining one or more search terms using ‘and’, ‘or’ and ‘and not’.  This is called Boolean searching.
3. Reader Information – by typing in your Library number, it is possible to check items that you have loaned through the computer and renew your current loans
4. Library Information – contact details and opening times
· General Searching

If you wish to perform a quick search using only one piece of information, choose Option 1 – General Search. 
The settings in the top right hand corner of the screen allow you to change the colour scheme and the text size.

Note the list of options on the left hand side of the screen.

If you would like to save any searches that you are about to run, make sure you log in first by clicking on the ‘Log in’ option on the left hand side of the screen.  Enter your borrower number when prompted to do so.  Notice that your name is now displayed in the top right hand corner of the screen.

Type your search term in the on-screen box.  As you begin to type, a list of words will appear underneath the box.  This will show you whether your search term is present in the catalogue. 

Click on the ‘Search for’ button to run your search.  A list of records containing your search term will appear on screen.  If your search has been unsuccessful, the computer will tell you that nothing has been found.  By clicking once on the ‘Back’ arrow, you can re-run your search using another search term.

Move the mouse pointer over the title of the item and double click the left mouse button to select the full details of a particular record.  When you move to the detailed results, you can carry out a new search by highlighting a word or phrase from that record and clicking the right hand mouse button, or clicking on the ‘Search’ icon at the top of the screen.

Only 10 results are displayed on each screen, so use the forward and back arrows in the top right of the screen in order to move through the results one screen at a time.  

· Advanced Searching

This works in exactly the same way as general searching, but allows you to combine your search terms.  For example, you can search using an author & title, author & subject, title & classmark, etc.  Leave the settings as ‘Any media’ and ‘All fields’ to obtain the maximum number of results or alternatively, narrow your search to reduce the number of results that will be displayed.  Results will be displayed in the same way as for general searching.

· Searching for a journal using the catalogue

The catalogue also includes a complete list of all journal titles held within LKH Library, together with location and holdings information.  To view the complete list, enter ‘Journal’’ as your search term.  Alternatively, enter the title of the journal you require as a General Search.  

The catalogue does not contain a listing of articles within each journal.

· Complex Searching
It is possible to combine your searches in a more complex way in order to limit or expand the number of results that are displayed.

1. Example:  To display all records containing the words ‘women’ and ‘woman’ at the same time, type in ‘wom*n’ as your search term.  The asterix represents a ‘wildcard’ search.  In the same way, by typing in ‘anglican?’ as your search term, results for ‘anglican’, ‘anglicanism’ and ‘anglicans’ will all be displayed. The question mark represents a truncated search.
2. To expand your search, insert the word ‘Or’ between two search terms.  From the General Search screen, type your first search term, then click on the Assistance icon.  Next, click on the ‘Or’ icon, then type in your second search term.  

Alternatively, from the Advanced Search screen, type in your two search terms and change the word ‘And’ to ‘Or’ by clicking on the small down arrow on the right of the box.  Example: searching under ‘Luther OR Erasmus’ will find all records containing references to both Luther and Erasmus as well as those relating to just Luther or Erasmus.

3. Limit your search by using ‘And Not’ in the same way as described above.  Example:  searching for ‘Prayer And Not Book’ will limit your search to books about prayer, rather than including prayer books themselves as well.

· And Finally…

To find the item on the shelves, make a note of the classmark and use the signs on the ends of the shelves to help you locate the item.

Remember to log out when you have finished your search.
On screen help is available by clicking on the ‘Help’ icon.  If you require additional assistance, please contact the Library staff.
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