Northern College (United Reformed and Congregational)

GUIDELINES FOR MAKING AN APPLICATION
Full-Time Tutor in World Christianity (including Mission Studies) and World Faiths
Thank you very much for your enquiry concerning the advertised post.

You should be able to find on this section of the website four other documents which are intended to help you to decide if you wish to proceed towards a formal application. These are entitled:

· Job Description

· Person Specification

· Outline of Terms and Conditions

· Introduction to Northern College

We are keen to have a new appointee in post by the start of the academic year 2012-2013, although we would encourage the successful applicant to move to Manchester (or a commutable distance away) a little earlier, and would consider a start date any time from 1st August 2012. 

We will be glad to receive enquiries by e-mail for any sort of further clarification. General queries can be addressed to the President of the Board of Governors – r.pope@tsd.ac.uk – specific queries can be addressed to the Acting Principal – john.parry@lkh.co.uk.   

All completed applications must arrive (either by e-mail or by post) by Friday, 27 April 2012. Short-listing will take place during the first week of May, and it is anticipated that those so listed will be invited for an interview at Luther King House on Friday, 18th May 2012. We will contact shortlisted applicants as soon as short-listing is complete in order to notify them of the time of the interview. 
Whether by e-mail or by post, your application should include:

            A personal letter in support of your application 

(which includes an explanation of your appropriateness for this post with

 reference to the job description and the person specification)

            A full curriculum vitae


(To demonstrate good practice we would appreciate your support in removing
 unnecessary information from your CV and letter of application. This includes 
date of birth, education dates and ethnicity.)
            The names and contact details for three referees



(One referee should be able to comment on your academic qualifications, one on
 you as a person, and one should be associated with your most recent
 employment. Referees will only be contacted if you are short-listed, and it would 
be best if you were to notify in advance those you nominate of the possible timing

 of a request for a reference.)
You will also find on this website an Equality and Diversity Monitoring form. Completion of this form is entirely optional. If you wish to complete this form, then please include it with your application form. It will be used only for monitoring purposes and will not play any part in the short-listing and selection process. Your application will not be prejudiced in any way should you choose not to complete an Equality and Diversity Monitoring form.
If you are sending your application by post, please mark the envelope ‘For the Attention of the College Secretary’ and APPLICATION-CONFIDENTIAL and send to 

Northern College

Luther King House

Brighton Grove

Rusholme

MANCHESTER

M14 5JP
If you are sending your application by email, please mark the ‘subject’ box ‘For the Attention of the College Secretary’ and APPLICATION-CONFIDENTIAL, and send to c.thornborough@lkh.co.uk
